	MONTGOMERY COUNTY GOVERNMENT

ROCKVILLE, MARYLAND

CLASS SPECIFICATION
	Code No.  007825
(Non-Merit)


ASSISTANT CHIEF OF POLICE

DEFINITION OF CLASS

This is senior level management work directing, coordinating and managing the administrative and operational activities of one of the three bureaus within the Police Department.  This position reports to the Chief of Police.  The employee in this non-merit position is appointed by the County Executive and confirmed by the County Council.
The employee in this class is responsible for ensuring the delivery of police services to the citizens of the County as well as providing leadership, direction and support to Police Department personnel.  Employee is responsible for designing, developing and implementing Police Department policies, strategies and programs that directly impact the participants and communities within the County, and explaining initiatives to employees, citizen and business groups and government representatives to gain understanding and support.

EXAMPLE OF DUTIES: (Illustrative Only)

· Represents the County government and Chief of Police in various forums concerning controversial and sensitive police matters by explaining the County’s goals and objectives, by responding to questions, misunderstandings, and apprehension, and by gaining the support of groups being addressed.

· Manages a large organizational unit by assigning work priorities to subordinate units in response to organizational needs; overseeing the development and implementation of County, Department and unit operating and administrative procedures and memoranda of understanding with other agencies.

· Sets standards for individual and organizational unit performance and coordinates evaluations, and any disciplinary action within appropriate County, collective bargaining and departmental policies and procedures.

· Provides research, advice and recommendations to the Chief on a variety of police issues and concerns in order to develop new and innovative solutions, programs, policies and procedures.

· Works with other departments of County Government, outside agencies and community and business leaders and organizations to address and resolve work problems, coordinate work efforts, develop partnerships and programs, and present and clarify the County and Department’s position on issues and operations.

· Oversees preparation and administration of organization’s operating budget, including providing testimony before the County Executive and County Council.

· Reviews and approves correspondence and reports prepared by subordinate employees for signature of the Police Chief.

· Performs other related duties including those of sworn officers generally.

KNOWLEDGE, SKILLS AND ABILITIES:

· Knowledge of modern management and supervisory principles and practices.

· Knowledge of legislation and developments in the field of law enforcement including police administration, patrol techniques, criminal investigations, crime prevention and the criminal justice system.

· Ability to plan, organize, coordinate, lead and otherwise direct large scale and complex police projects and programs and to resolve administrative and operational issues.

· Ability to establish and maintain effective working relationships with other County officials and Federal and State officials, civic and business leaders, union representatives and the general public, particularly in situations where competing and conflicting concerns, interests, goals and/or objectives require both understanding and resolution.

· Note:  Must be physiologically and psychologically able to perform the essential functions of the job and be able to effectively use police weapons/equipment and vehicles in emergency conditions.

MINIMUM QUALIFICATIONS:

Experience:  Extensive leadership experience in police work, five (5) years of which were in a management level capacity (Lieutenant or above), one (1) year of which was at a level of Police Captain or equivalent with the Montgomery County Police Department or other jurisdiction.

Education:  Possession of a Bachelor’s Degree from an accredited college or university.

Equivalency:  An equivalent combination of education and experience may be substituted.
LICENSE:

· Possession and maintenance at all times of a valid Class "C" (or equivalent) driver’s license from the applicant's state of residence.
· MD Police Certification or ability to obtain certification within six months of appointment may be required.  Failure to obtain certification within 6 months could result in termination.

Note:  There will be no substitutions for this section.
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